«Cankt-IletepOyprckoe My3bIKaIbHO-TIEAArOTHUYECKOE YUUIIHIIIE»
(CII6 I'BIIOY «Cankr-IlerepOyprckoe My3bIKallbHO-TIEJArOTMUECKOE YUHIIUIIIE) )

[TPUKA3
Cankr-IlerepOypr

09.01.2023 Ne -B

O0 yTBepk1eHUMN BHYTPEHHHUX
JAOKYMEHTOB I10 OPraHU3anMuu padoTbl
€ IePCOHAJIBHBIMH JAHHBIMH

B cootBerctBun ¢ uactero 1 crateu 18.1 denepanpHoro 3akona ot 27 urons 2006 r.
No 152-@3 «O nepcoHalbHBIX TaHHBIX», cTaThel 87 TpymnoBoro koaekca Poccuiickoit denepanmn

MPpUKa3BblBal:

1. YTBepauTh npuIaraeMple JOKYMEHTHI:

[Tonoxenune 06 opranu3aiuu paboThl ¢ TEPCOHAIIBHBIMU JAHHBIMH (TIPUJIOKEeHHE 1);

Pabouyi0 HMHCTPYKLHMIO OTBETCTBEHHOI'O 3a OpPraHM3alui0 OO0pabOTKH IepPCOHATBHBIX
JAaHHBIX (TTpUIIOXKEHNE 2);

Pernament gomycka pabOTHHUKOB K 00paboTKe MepcoOHaNbHBIX JaHHBIX (MpHIIOKeHHE 3);

®opmy cornacusg Ha o0pabOTKY MEPCOHANBHBIX JAHHBIX PAa0OTHUKA YUPEKICHHS, MHBIX
CyOBEKTOB MEPCOHANBHBIX JAHHBIX (TIPUTIOKEHUE 4);

®opmy pa3bsICHEHUS CYObEKTY NMEPCOHATBHBIX JaHHBIX IOPUANYECKUX MOCIEACTBHM OTKa3a
MPE0CTaBUTh CBOU MEPCOHATBHBIEC JaHHBIE (MPUIIOKEHUE S);

[lepeuenr MecT XpaHEHHS MaTEpHUATbHBIX HOCUTENEH MEPCOHANbHBIX  JAaHHBIX

(mpunoxxenue 6);

[IpaBuia paccMOTpeHHsI 3alpocoB CyOBEKTOB MEPCOHANBbHBIX JAHHBIX MU  HUX
npeJcTaBuTeNel (mpuoxeHue 7);

Kypnan ydera 3ampocoB (oOpamieHuil) CyOBEKTOB MEPCOHATBHBIX JaHHBIX WIH HX
npeJcTaBuTeNel (mpuioxeHue §);

[lepeuenr MHGOPMAITMOHHBIX CHUCTEM MEPCOHAIBHBIX JAHHBIX YUpexkACHUS (IPUTIOKEHUE
9);

[TpaBuiia ocyiiecTBiICHHsI BHYyTPEHHETO KOHTPOJISI COOTBETCTBUSL 00paOOTKH MEePCOHATBHBIX
JAHHBIX TPEeOOBAHMUSM K 3alUTEe TEPCOHAIBHBIX ITAHHBIX, MOJMTHUKE OIMEpPaTopa B OTHOIICHUU
00pabOTKK MEPCOHANIBHBIX TaHHBIX (Tpuioxenue 10).

@dopmMy coryacusi Ha paclpoCTpaHEHUE MEPCOHAIBHBIX JAHHBIX PAOOTHHKA YUYpPEKICHUS,
WHBIX CYOBEKTOB NIEPCOHATBHBIX JJAHHBIX (TIpritoxeHue 11);

2. Ha3HaunTh OTBETCTBEHHOH 3a OpraHM3aluio OOpabOTKH NEPCOHAIBHBIX JAHHBIX
crienpanucta o kaapam Paurkyto E.IL. (c ee cormacus).
3. PasmecTuTh HacTOALIMI TMpUKa3 Ha O(UIMAIBHOM CalTe YUpEKACHUS B pasJene

«Cenennsi 00 o0pa3oBaTeNbHON OpraHM3aIuny, B Mojpasfene «J{OKyMeHTB» B TCUCHHE ACCATH
pabourx JHEH cO THS U3JaHUS HACTOSIIETO MPUKa3a.

4. [Tpusnath yrpaTuBmuM cuity [lonoxxeHne o nepcoHaIbHBIX JAaHHBIX, YTBEPKIEHHOE
«05» anpens 2016 roga.
5. KoHTposib 3a HCTIOTHEHWEM HACTOSIIETO MTPUKa3a OCTABIISIO 332 COOQH

/ ) /
JupexTop A /
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ITpunoxenue 1

YTBEPXJIEHO
MIPUKA30M
CII6 I'BIIOY «Canxkt-IlerepOyprckoe
MY3BIKaJIbHO-TIEJarOTUYECKOE YUUITHILE
oT «09» siuBaps 2023 r. Ne -B

ITOJIO’KEHHE
00 opranm3anuy padéoThbl ¢ NEPCOHAIbLHBIMH JAHHBIMHU

OO01me moJI0KEHNS

1. Hacrosimee Ilomokenwe ompenenser mnonutuky Cankrt-IlerepOyprcekoro
rOCYJapCTBEHHOTO OOJHKETHOTO MPO(EeCCHOHAIBHOTO 00pa3oBaTeNbHOr0 yupexaeHus «CaHKT-
[TeTtepOyprckoe My3bIKaIbHO-TIEJATOTMYECKOE YUWIIMILE» (Jajnee — YyupekIeHHE, OIeparop
MEPCOHANBHBIX JIAHHBIX, ONEPAaTOp) B OTHOIICHWH OOpAaOOTKH TEPCOHANBHBIX JAHHBIX, a TAKKE
MOPSIOK OpraHu3anuy padoThl onepaTopa ¢ NePCOHANbHBIMU TaHHBIMH.

2. [Tomumo wactosimero I[lonoxenuss omepatop pykoBonactByercs DenepanbHbIM
3akoHOM OT 27 wmronst 2006 r. Ne 152-®3 «O mepcoHanbHBIX TaHHBIX» (nanee — denepanbHBIMA
3aK0H «O NepcoHaAbHBIX JaHHBIX» ), HOPMaTUBHBIMU IIPaBOBbIMU akTamMu Poccuiickoit denepaunu,
BHYTPEHHUMU JOKYMEHTAMU YUPEXKICHHUS.

3. B cootBerctBuM ¢ nyHkToMm | ctatbu 3 @exnepanbHOro 3akoHa «O mepcoHaNbHbBIX
JAHHBIX» IO MEPCOHAIBHBIMH JaHHBIMU MOHHUMAaeTCs Jr00ast nHbopMaIusi, OTHOCSIIASICS MPSIMO
WIA KOCBEHHO K ONPEACICHHOMY WIHM ONpeenseMoMy (QH3HMUECKOMY JIHLY (nanee — CyOBeKTy
MEPCOHANBHBIX JAHHBIX), B TOM 4YHCJE ero (amuivs, UMs, OTYECTBO, JaTa U MECTO POKICHHUS,
ajipec, ceMeiHoe, COlMaNIbHOe, NMYIIECTBEHHOE TOJ0XKEeHHe, o0pa3oBanue, npodeccusi, J0XOMIbI,
cBeZieHHUs O (pakTax, COOBITUAX U OOCTOSITENBLCTBAX JKU3HU U JApyras HHPOpMAIMs, MO3BOJSIONIAs
UACHTU(DUIIMPOBATH CYOBEKTA MEPCOHATBHBIX TAHHBIX.

4. K nepconanbHbIM JaHHBIM TaKK€ OTHOCATCS:

n300pakeHne CyObeKTa MEPCOHATBHBIX JaHHBIX;

ayJIM03aIUCH U BUJICO3AHICH C yUacTHE CYObEKTa MePCOHATBHBIX TAHHBIX.

5. CyObeKTaMu MepCOHATBHBIX TAHHBIX SIBIISIFOTCS:

PabOTHUKHU yUPEKICHHUS;

JMIA, OCYLIECTBIISAIONIME TEJAarOrMuecKylo JAESTENbHOCTh 10 TI'PaKIaHCKO-IIPaBOBBIM
JIOTOBOPAM;

KaH/IUJIaThl HA BAKaHTHBIE JOKHOCTH;

neTH pabOTHUKOB, B OTHOIICHWU KOTOPBIX BHITUIAYUBAIOTCS AJIMMEHTHI, OBIBIINE CYNpYyTH
pabOTHHUKOB;

WHJUBUlyallbHbIE TPEANPUHUMATEIN — KOHTPAreHTHI ONepaTopa;

COBEPILIEHHOJIETHUE 00yYaIOIIHECS;

HECOBEPIICHHOJIETHHE 00yJaromuecs, OT UMEHU KOTOPBIX JEHCTBYIOT pOAUTENH (3aKOHHBIE
MPECTABUTEIH);

ponuTenu (3aKOHHBIE MTPEICTABUTENIN ) HECOBEPIIICHHOIETHUX 00YYarOIINXCS;

rpaKJIaHe, HAIMpPaBUBIINEC OOpalIeHUE B YUPEKICHHE B COOTBETCTBUU ¢ DenepalbHbIM
3ak0HOM OT 2 Mast 2006 r. Ne 59-®3 «O mopsinke paccMoTpeHus oOpalneHui rpaxaad Poccuiickoi
Denepaununy;

UHBIC JIUIA, JEATEIbHOCTh KOTOPBIX CBsI3aHA C YyuUpekJIeHHEeM (K HHUM OTHOCATCS
KOONTUPOBAHHBIC WJIECHBI TIONEUUTETHCKOrO COBEeTa U (WJIM) COBETa YUPEKICHUS, WICHBI
HAOIIO/IATEIbHOTO COBETAa, HE SIBIAIOIIMECS PAaOOTHUKAMH YUYPEKICHHS; WIEHbl KOMHUCCHH IIO
YPETYJIHPOBAHUIO CIIOPOB MEXAY YYACTHUKAMHU 0Opa30BaTENIbHBIX OTHOIICHUM, YJI€HB KOMUCCHUU
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1o npoduiakTuke 0€3Ha30pHOCTH HECOBEPILIEHHOJIETHUX U JIp.).

6. OO6paboTka nepcoHabHBIX JTAaHHBIX BKIIIOYAET B cebd cienyrolue neiictBus: coop,
3aMuCh, CHUCTEMATU3AIMIO, HAKOILJIEHWE, XpaHEHHE, YTOYHEHHE (OOHOBJICHHE, HM3MEHEHHE),
U3BJICUEHHE, UCIOIb30BaHUE, Iepefady (paclmpocTpaHeHHe, MpeloCTaBIeHHEe, JIOCTYI),
o0e3nmuuBaHue, OJOKUPOBAaHUE, yIATCHUE, YHHUTOKECHNE TIEPCOHAIBHBIX TAHHBIX.

7. O0paboTka nepcoHaIbHBIX TaHHBIX B YUPEKIECHUH OCYIECTBISIETCS B LIETAX:

OCYILECTBIIEHHUS] 00pa30BaTENbHOMN NEATETLHOCTH;

obecrieueHns KaJpoBOi pabOTHI, B TOM YHUCIIE HAJIOTOBOTO y4eTa, MoI00pa MepcoHana;

paccMOTpeHHst 0OpalleHH rpakiaH;

WHGOPMHUPOBAHUS HEOTPAHHYEHHOTO KpyTa JIMI[ O AEATEIBHOCTH (BKJIOYAs TOCTHIKCHUS)
YUPEKACHUS U YUaCTHHUKOB 00pa30BaTEIbHBIX OTHOIICHUH;

OCYIIIECTBIICHUS BHIOB JESITEILHOCTH YUPEIKACHHUS, IPEITyCMOTPEHHBIX €r0 YCTaBOM.

8. JIMpeKTop YupexaAeHHUs OCYILECTBIIET OOIIMHA KOHTPOJb COONIONEHHUS Mep IIOo
3alIMTe TIEPCOHANBHBIX JAHHBIX, O0ECIEYMBAET O3HAKOMIICHHME DPAOOTHUKOB IO POCIHCH C
JIOKaJbHBIMM HOPMATHBHBIMHU aKTaM{, B TOM uuciie ¢ HacrosmuMm IlomoxkeHueM, a Takxke
ucTpeboBaHue ¢ pAOOTHUKOB 00s3aTENILCTB O HEPA3IJIALICHUH NTEPCOHATIBHBIX TAHHBIX.

9. B ciydae peopranuzanuu yupexaeHusl Bce MaTepuaibHble HOCUTEIN MEPCOHATBHBIX
JAHHBIX TEPENaIOTCs €ro MpaBONpeeMHUKY. [IpW JHKBHIAIMH YUYpekIEHUS OyMakKHbIE BEPCUHU
JIOKYMEHTOB, COJEPIKaIllMX MEepCOHANbHBIE JaHHbIE, epeaaoTcs B apxuB Komurera mo KyiasType
Cankr-IlerepOypra, octaibHbIe MaTepHATFHBIE HOCUTEIN TIEPCOHAIBHBIX JaHHBIX YHHUTOKAIOTCS
B TIOPsIZIKE, IPEAYCMOTPEHHOM HacTosmuM [lonoxxenuem.

O0paboTka nMepcoHaIbHBIX TaHHBIX B IENIAX OCYIIECTBICHUS
00pa3zoBaTebHON AEATETLHOCTH

10. B memix ocymecTBIeHHUS O00pa30BaTEIBHOM JEATEILHOCTH 00pabaThIBAIOTCS
CIEyIONINe KATerOpUM TEPCOHATBHBIX JAaHHBIX OOYy4YalolUXcs © poAHTeNeil (3aKOHHBIX
MIPEICTABUTENCH ) HECOBEPIIICHHOJIETHUX O0YJarOITUXCSI:

1) bamunusi, UMs, OTYECTBO (B TOM 4YHCIE Mpeablaylie (GpamMuiInd, UMeHa U (WIIN)
OTYECTBA, B CITyyae UX U3MEHEHU);

2) YUCJI0, MECSLL, TOJ POXKIACHUS;

3) MECTO POXKIACHHUS;

4) CBEJICHUS O TpaXJAaHCTBE (B TOM 4HCJIE MPEAbIAYIIME TPaKAAHCTBA, WHBIE
IpaXKAaHCTBA);

5) HaIlMOHAJIbHOCTB;

6) BUJ, Cepusi, HOMEp JOKYMEHTa, YJOCTOBEPSIONIETO JHMYHOCTh, JaTa BBIAAYH,
HalMEHOBAHME OpraHa, BbIIABIIETO €ro;

7) aZpec W JaTa PETUCTPaLUU IO MECTY JKUTENbCTBA (MeCTy NpeObIBaHMS), aapec
(akTHUECKOT0 MPOKUBAHUS;

8) HOMEp KOHTAKTHOTO TelieOHa, afpec ANEKTPOHHOU TOYTHl WIIA CBEIICHHS O APYTHX
cIoco0ax CBS3H,

9) PEKBU3UTHI CTPAXOBOTO CBUJIETEIILCTBA 00S3aTEIHLHOTO IIEHCHOHHOTO CTPAaXOBaHHMS;

10)  wneHTUUKALUOHHBIA HOMEP HAOTOIUIATEIbIINKA;

11)  peKBU3WUTHI CBUIETENBCTBA TOCYJAPCTBEHHON pErucTpanyi akTOB TPakJIaHCKOIO
COCTOSIHUS;

12)  cBedeHHS O COCTaBE CEMbU U O MOJHOPOIHBIX M HEMOJHOPOIHBIX OpaThsix U (WJIH)
cecrTpax;

13) CBEJICHHUSA O IEHCHOHHOM 00€CIICUCHUH, MHBAJIMIHOCTH,

14) CBEJICHUS O COCTOSIHUU 370POBbS;

15) CBEJICHMS O 3a00JICBAHUSAX;

16) CBEJCHUS O IIPABE Ha JIbIOTHI;



3

17)  cBedeHwus, coaepkaiiuecs B JOroBope 00 oOpa3zoBaHuu (B ciydae €CJIM JIOTOBOP 00
o0pa3oBaHNHM HEOOXOAUM B COOTBETCTBUU ¢ DenepalibHbIM 3aKOHOM OT 29 nekabps 2012 1. Ne 273-
@3 «O06 obpazoBanuu B Poccuiickoit denepauun»);

18) cBemeHus O TMpeAbIAYLIEH OpraHU3alMH, OCYIIECTBISAIONMIEH 00pa3oBaTENbHYIO
NeSTeTbHOCTD;

19)  3akIOYeHHs ICUXOJIOT0-MEIUKO-TIeIarOrM4ecKoi KOMUCCHH,

20)  KONMM MCHUXOJOTUYECKUX TECTUPOBAHUM;

21)  ayaumosamucu ¢ y4acTHEM CyObeKTa MepPCOHATbHBIX JaHHBIX;

22)  BHIEO3aIMCH C yYaCTHEM CyObEKTa MePCOHAIBHBIX TaHHBIX;

23)  ¢otouzobpakeHHs ¢ yUaCTUEM CYObEKTa MEPCOHATBHBIX TaHHBIX;

24) WHBIC TIEPCOHAJIbHBIC JAaHHbIC, HEOOXOAMMBIC IJIsi TOCTHXKCHHS 1eTu 00paboTKU
MEPCOHANBHBIX JaHHbBIX.

O0paboTka MepcoHaIbHBIX TaHHBIX B IENIAX OCYIIECTBICHUS
KaJIpOBOM paboThI

11. B menmsx obGecrieueHus KaapoBOi pabOTHI, B TOM YHCJIE HAJIOTOBOTO y4eTa, moaoopa
nepcoHana 00padaThIBAIOTCS CIEyIOIUE KaTETOPHH NEPCOHATIBHBIX JAHHBIX:

1) damunus, uMs, OTYECTBO (B TOM 4YHUCIE NHpeplaymue GamMuinu, UMeHa U (Wn)
OTYECTBA, B CIIy4ae UX U3MEHEHHUS);

2) YHUCJI0, MECAIL, TOJT POXKICHUS;

3) MECTO POKACHUS;

4) CBEJICHUSI O TpakJaHCTBE (B TOM 4YHCIE MPEAbIAYIIUE TIpakJIaHCTBA, HWHBIE
Ipa)xIaHCTBA);

5) HaIIMOHATBHOCTD;

6) BUJ, Cepusi, HOMEp JOKYMEHTA, YJOCTOBEPSAIOLIEr0 JHMYHOCTh, JaTa BbLAAYMH,
HaUMEHOBAaHME OpraHa, BbIAABILETO €r0;

7) aZpec M JaTa PErucTpaluy IO MECTy KHMTeIbCcTBAa (MecTy NpeObIBaHMA), ajipec
(aKTHUECKOTO MPOKUBAHUS;

8) HOMEp KOHTAaKTHOTrO Tene(oHa, apec IEKTPOHHON MOYTHl WM CBEJCHUS O JAPYIHX
croco0ax CBSI3H;

9) PEKBU3UTHI CTPAXOBOI'O CBUJIETENILCTBA 0053aTE€IBHOI0 IEHCHOHHOTO CTPAaXOBaHMS;

10)  wmaeHTU(UKALMOHHBIM HOMEP HAJIOTOIUIATENbIINKA;

11)  pEeKBU3UTHI CTPAXOBOTO MEAMLMHCKOTO TOJHCA O00s3aTEIbHOI0 MEIUIIMHCKOTO
CTpaxOBaHMUS;

12)  peKBU3UTHI CBUJETEIbCTBA T'OCYAAPCTBEHHOW PErMCTPalUd aKTOB IPa)IAHCKOTO
COCTOSIHUS;

13)  cBemeHus 0 ceMEHHOM IOJIO)KEHUH, COCTaBE CEMbU U O OJIM3KUX POJCTBEHHUKAX (B
TOM YHCJIe OBIBIINX);

14) CBEJICHHS 0 OEpEMEHHOCTH JKESHIITUHBL;

15)  cBedeHHS O IEHCHOHHOM 00€CIICUCHHUH, HMHBAJIUIHOCTH;

16)  cBemeHUs 0 TOCYAAPCTBEHHBIX M BEJJOMCTBEHHBIX Harpajaax;

17)  cBeaeHMs O HAIMYUM UM OTCYTCTBUU CYJIUMOCTH;

18)  cBemeHUs O BOMHCKOM y4€Te U PEKBU3UTHI JOKYMEHTOB BOMHCKOT'O YY€Ta;

19)  cBeaeHus o BIaJ€HUU UHOCTPAHHBIMHU SI3bIKaMH, YPOBEHb BJIa/ICHUS;

20)  cBemeHus 006 oOpa3oBaHMM (KOIr/la M Kakue oOpa3oBaTesbHbIE, HAy4YHbIE M HHbIC
OpraHu3alliil OKOHYMJ, HOMepa JIOKyMEHTOB 00 oOpa3oBaHmum W (WiM) O KBaIH(UKALUH,
HarpaBJIeHUE MOATOTOBKY WU CIIEHUAIBHOCTD M0 JOKYMEHTY 00 00pa30BaHUU U O KBAIM(UKALIUH,
KBaJIM(pUKALINA);

21)  cBeaeHUs O AONOJIHUTEIBHOM MPO(ECCHOHAIBEHOM 00pa30BaHuUM;

22)  cBeaeHMs 00 yUEHOH CTENEHU, YYEHOM 3BaHUH;

23) CBEJICHUS O COCTOSIHUM 37]0POBbBS;



24) CBeJIEHHS 0 3a00JIEBAHUIX;

25)  cBeaeHuUs O TPYAOBOM AEATENBbHOCTH, CBEACHUS O NMPEKHEM MeCTe padoOThl, B TOM
YHClie CyMMBbI 3apa00TKa, pEKOMEHAAINN MTPEKHEro paboToaaTens;

26)  cBeaeHus, coAepKalluecs B TPYJAOBOM J0IOBOPE, AOMOIHUTENbHBIX COTALIEHUAX K
TPYAOBOMY JIOTOBOPY;

27)  y4eHUYECKHui JOTOBOD;

28) cBelleHHs 00 aTTeCTallUH,

29)  cBeAEHHUS O €KEro/HBIX OIJIAUYMBAEMBIX OTITYCKaX, YU€OHBIX OTIyCKaxX M OTIyCKax
0€e3 coXpaHEeHUs IEHEKHOTO CO/IEP KAHNS;

30)  cBeaeHus o 10X0JaxX, pacxojax, 00 UMYIIECTBE U 00513aTENIbCTBAX UMYIIIECTBEHHOTO
XapakTepa;

31)  cBeaeHUs O NOOLIPEHUSAX U AUCHUIIMHAPHBIX B3bICKAHUIX;

32) CBEJICHUS O CITY)KEOHBIX PacCIIeIOBAHUSIX;

33)  PEeKBU3UTHI TEKYIIErO cUeTa B KPEAUTHOW OpraHu3aIiiy;

34) CBEJICHHUS O TIPaBe Ha JIbTOTHI;

35) CBEJICHHUS O JOHOPCTBE;

36) CBEJICHHS 0 HEOOXOIMMOCTH YX0/1a 32 OOJIHHBIM WICHOM CEMBU;

37)  ayauo3amucH ¢ y4aCcTHEM CyObeKTa IepCOHANbHBIX IaHHBIX;

38)  BHAEO3amUCH C y4acTHEM CyOBEKTa MEPCOHATBHBIX JaHHBIX;

39)  ¢dorouzolOpaxkeHHs ¢ ydacTueM CyObeKTa epCOHATbHBIX JaHHbIX;

40) wvHBIE TIEpPCOHAJBbHBIC IaHHBIC, HEOOXOIMMBIE ISl JOCTHIKECHHUS el 00paboTKH
NEPCOHANBHBIX JIaHHBIX.

12.  Kareropuu cyObeKTOB, IEPCOHATBHBIE TAHHBIE KOTOPBIX 00padaThIBAIOTCS:

paOOTHUKHU YUpPEXKICHHS;

JWIA, OCYHIECTBISIIOIIME MEAarOTHYECKYI0 JesTeIbHOCTh MO TPakIaHCKO-TIPAaBOBBIM
JI0rOBOpaMm;

KaHJAMIAThl Ha BAKaHTHBIE TOJHKHOCTH;

JeTH paOOTHHUKOB, B OTHOIIEHUHM KOTOPBIX BBIIUIAUMBAIOTCS AJMMEHTHI, OBIBILIUE CYNPYTH
pabOTHHKOB.

O06paboTKa NMepCcOHATBHBIX JAHHBIX B LIEJSIX PACCMOTPEHUS
oOpaleHuii rpaxaaH

13. [Tpu paccmoTpennn obparienuii rpaxaan Poccuiickoii @eneparnun o0padaThiBalOTCA
CJIEIyIOIINE NIEPCOHANBHBIE TaHHBIE:

1) dbamunus, uMs, OTYECTBO (HATUYHH);

2) MOYTOBBIN aJpeC;

3) aZipec 3JIEKTPOHHOM MOYTHI;

4) YKa3aHHbII B 00palieHUH KOHTAKTHBIN Teae(oH;

5) UHbIE TIE€PCOHAJIbHBIC JaHHbIE, YKa3aHHble B OOpallleHHHM, a TaKKe CTaBLIMe

M3BECTHBIMH B XOJI€ JIMYHOTO MIpUEMa TpaxKaH WIN B MPOIECCE PACCMOTPEHUST 00OpaIeHUsI.

O06paboTka epcoHaIbHBIX JAHHBIX B IEJSIX HHPOPMHUPOBAHUS
HEOTPaHWYEHHOTO KPYTa JIUI O IEATeIBHOCTH (BKIFOYAs JOCTHKCHUS )
YUPEKACHUS ¥ YIaCTHHUKOB 00pa30BaTEIbHBIX OTHOIICHUH

14. B uensx uHGOpMUPOBAHUS HEOTPAHUYEHHOI'O Kpyra JIMIL O IE€ATEIbHOCTH (BKIItOUYast
JOCTIDKEHUS) YUPEXKICHUS M YYaCTHHUKOB O0pa3oBaTelIbHbIX OTHOIIEHUH WH(MOPMAIMOHHBIX
pecypcax onepaTopa 00padaThIBAIOTCS CIEIYIOIIUE IEPCOHANIBHBIC IaHHBIE:

HepCcoHabHbIE JaHHbIE PA0OTHUKOB YUPEKICHHS:

1) bamunus, UM, OTYECTBO (HATUYHH);

2) 3aHUMaeMasi JOJDKHOCTh (JJOJKHOCTH);



3) MIPENo/IaBaeMble TUCIUILTAHEI;

4) HAaUMEHOBAHME HATIPABIIEHUS TTOJITOTOBKU U (UJTH) CIIEIUATBHOCTH;

5) JTAHHBIE O TIOBBIMIEHUH KBATTU(PHUKAIMH U (WITH) TPO(HECCHOHATLHON MEPEnoroTOBKE
(Ipu HANTUYHH);

6) o0mmii crax paboThI;

7) CTa)k paboTHI MO CIEIUATBHOCTH;

8) HOMEp KOHTAKTHOTO TeedoHa, aipec IICKTPOHHOM MOYTHI;

9) dboTonzobpaxkeHne ¢ yyacTHEM CyObeKTa MEePCOHATbHBIX JaHHBIX;

10)  BuAeo3amucH ¢ ydyacTueM CyOBbeKTa MepCOHATBHBIX JAaHHBIX;

11)  wuHBIE TEpCOHAJbHBIC JAaHHBIE, HEOOXOJMMBIC IS JOCTIDKEHHS Ienu o0paboTKh
NePCOHAIBHBIX JAHHBIX;

TIepCOHAJIbHBIC JaHHBIE 00YYarONIMXCS YUPEKICHHUS:

1) dbamMuus, uMs, OTYECTBO;

2) JlaTa poXKACHUs, BO3pacT;

3) YpPOBEHBb O0Opa30BaHMS;

4) rpynmna;

5) UHpOpPMaIHUs 0 JOCTIKEHUX (TTo0enax, MPU30BBIX MECTaX M YYaCTHSIX B PA3IUIHBIX
KOHKYpPCax, B KOTOPbIX peOCHOK MPUHUMAET YYacTHE B KaueCcTBE 00y4alomIerocs yupesxIeHus);

6) (dboTonzoOpaxeHue ¢ yyacTueM CyObeKTa IEPCOHATBHBIX JTaHHBIX;

7) AIIEKTPOHHBIE 00pa3bl (CKaHUPOBAHHBIE KOMWUU) TpamMoT, OIaroJapHOCTEH,
JTUIUIOMOB;

8) BUJICO3AMKCH C yUYaCTHEM CYOBEKTa MePCOHATBHBIX TaHHBIX;

9) WHBIC TICPCOHANBHBIC JAHHBIE, HEOOXOAMMBIC U JTOCTHIKEHHUS el 00padoTKH

NEPCOHAJIBHBIX NaHHBIX.

Jaua cornacus Ha 00pabOTKy NEPCOHATBHBIX JaHHBIX
JUTSL OCYIIIECTBIICHUS 11eJIei 00paObOTKH MEPCOHATBHBIX JTAHHBIX
B cooTBeTCTBUH ¢ [lon0XKeHHEM

15. COop, 3amuch, cUCTEeMaTH3alUs, HAKOIUICHWE U yTouyHeHHe (O0OHOBIECHHE,
W3MEHEHUE) MEPCOHATBHBIX JAHHBIX OCYIIECTBIISCTCS ITyTEM:
1) HEMOCPEACTBEHHOTO  TIONyYEHHUSI  OPUTHHANIOB  HEOOXOAMMBIX  JIOKYMEHTOB

(3asBIeHME, TpyJdoBas KHWXKKA, MEIMIMHCKAas KHU)XKKA, aHKETa, UHbIE JOKYMEHTHI,
IpeoCTaBIIsseMble IIPU MOCTYIUIEHUH Ha paboTy, IpU MpUeMe Ha 00y4YeHUE B YUPEKICHHE);

2) KOIUPOBAHUSI OPUTHHAIIOB JJOKYMEHTOB;

3) BHECEHHUs CBE/IEHUH B yueTHbIE (POPMBI (Ha OyMaXKHBIX U 3JIEKTPOHHBIX HOCUTENX);

4) (dhopMHUpOBaHMS IEPCOHATBLHBIX JAHHBIX B X0J1€ KaJAPOBOM pabOTHI,

5) BHECEHUsI TMEPCOHAIbHBIX [aHHBIX B HH(MOPMAIMOHHBIE CUCTEMBI YUYpPEXIEHUS,
HCIIOJIb3YEMBIE KaJIpOBOH CI1yk00i1 1 yueOHOM YacTblo.

16.  Hcrounukom wuHpOpManuu o000 BCEX NEPCOHANbHBIX JAHHBIX  SBISETCA

HENOCPEACTBEHHO CYOBEKT NEepCOHAIBbHBIX JaHHBIX (€ro 3aKOHHBIM NpeacTaBUTeNb). Eciam
HEepCOHAJIbHbIE JJAHHBIE MOYKHO MOJIYYHUTh TOJIBKO Y TPETheH CTOPOHBI, TO CYOBEKT MEPCOHAIBHBIX
JAHHBIX JOJDKEH OBITh 3apaHee B MUCbMEHHOHN (opMe yBeAOMIIEH 00 3TOM M OT HETO JIOJKHO OBITH
MOJY4YeHO NHCBMEHHOE corjlacue. YupexaAeHue 00s3aHO COOOHIMTh CYOBEKTYy MepCOHAIbHBIX
JAHHBIX O IEJISX, MPEANoIaraeMbIX HCTOYHUKAX U CIIOCO0aX MOTyYeHHsI TIEPCOHAIBHBIX JTaHHBIX, a
TaKXe O MOCJIEICTBUAX OTKa3a CyOBbEeKTa MePCOHAIBHBIX JaHHBIX JaTh MUCHbMEHHOE COIIacue Ha UX
IIOJIyYEHHUE.

17.  Cornacue cyOBeKTa MEpPCOHAIBHBIX MJAHHBIX Ha OOpabOTKY YyupexIeHUEeM
IIEPCOHAJIBHBIX TAHHBIX TaeTCA:

JIMLIOM, OCTYTMAIOUIUM Ha paboTy, — IPH 3aKII0UEHUH TPYAOBOTO JJOTOBOPA;

KAaH/IMJIaTOM Ha BAKAHTHYIO JOJDKHOCTB — IPH HAMPABICHUH PE3IOME WIIM HEIIOCPEACTBEHHO
JI0 Hayana cobeceJOBaHus;
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JHIOM, TIOCTYMAIOIIMM Ha OOyYeHHe, poauTereM (3aKOHHBIM  IPEICTABUTEIIEM)
HECOBEPILIECHHOJIETHETO I'Pak/laHMHA — [IPU BOZHUKHOBEHUH 00pa30BaTeIbHBIX OTHOLICHUH;

MHBIM JIUIIOM — TIepe]l ToAadueil oOpameHns B yUpexKIeHHE WK Tepe]l HadyaloM 3acedaHus
rpakJaHCKO-TIIPAaBOBOTO COOOIIECTBA, HA KOTOPOE BIIEPBbIE MPUIVIAIIEHO JIUIO, YYacTBYIOIIEE B
JeSTEIIbHOCTH YUPEXKICHUS.

18.  OOyuaromuecs, poaUTeNU (3aKOHHBIE NPEACTABUTENIM) HECOBEPILIEHHOJIETHUX
00yyaromuxcst 1 pabOTHUKH YUPEXKICHUS 00s13aHbI COO0IIATh 00 N3MEHEHHH CBOMX MEPCOHATBHBIX
JAHHBIX (TMIPH HATUYUH TaKUX U3MEHEHUH):

B TeueHne 10 KaleHAapHBIX JHEW CO JHSA U3MEHEHHS IePCOHAIBHBIX JTaHHBIX.

19. Ilpu 3aki04eHHH TPYAOBOIO JOrOBOpa JIMIO, IOCTymampllee Ha paldoTy, Haer
coryiacue Ha 00pabOTKy EPCOHANBHBIX JaHHBIX 110 (OopMe, YKa3aHHON B IPWIOKEHUH 4 K TIpUKa3y
yupexzaenus ot 09.01.2023 Ne. -B.

[Ipn npueme Ha oOyueHue mo oOpa30BaTENbHON MpOrpaMMe CPEAHETO CIEHUATbHOIO
o0pa3oBaHus, JOMOJHUTENBHOW 0011e00pa3oBaTeIbHONM MporpaMMe corjiacue Ha 00paboTKy
NEPCOHAIBHBIX JaHHBIX (PUKCUPYETCS B 3asBJICHUU O IpUeMe Ha 00yUYECHHE.

[Ipu npueme Ha OoOydeHHE 3a CUeT CpPEACTB (PU3MUECKUX M (WIM) FOPUAMYECKHX JIHIL
coryiacue Ha 00pa0OTKy MEepPCOHAIBHBIX NAaHHBIX (PUKCHUPYETCS B JOTOBOpE 00 OKAa3aHWU IUIATHBIX
00pa30oBaTeNbHBIX YCIYT.

Ha konmsx 1OOKyMEHTOB, NpEIBABISEMBIX TIpH MpueMe Ha oOydeHHe, JIHUIOM,
MOCTYMAIOUIMM Ha OOy4YeHHEe, WM pPOAUTENIeM (3aKOHHBIM MpEICTaBUTENIEM) COOCTBEHHOPYYHO
YKa3bIBACTCS «IJIs1 OOYUCHHUSD.

20. Ilpu mnomaue oOpalieHHs B YYpPEXKICHHE IOCPEACTBOM O(PHUIMAIBHOIO caiita
YUpEeKACHUS B MH(DOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTn «HTepHeT» cornacue cyObekTa
NEPCOHATBHBIX JAHHBIX JIA€TCS B JIEKTPOHHOM BHJIE.

21. Ilpu HampaBl€HMH B YYpEXJIECHUE JOKYMEHTOB, COJAEpXKAlllUX IEePCOHAJIbHBIC
JJaHHbIe, TMOCPEICTBOM HH()OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT» CcyOBeKkT
NEPCOHAIBHBIX JaHHBIX TAK)XKE HaIpaBIIsSIET corjache Ha 0oOpabOTKy NEPCOHAIBHBIX JAHHBIX B
dbopme 3IEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YCUJIEHHOW KBaJM(UIIMPOBAHHOM 3JEKTPOHHOM
MOJMUCBI0O B cooTBeTcTBUU C¢ DepepanbHbiM 3akoHOM oT 6 ampenst 2011 r. Ne 63-®3 «O06
3JIEKTPOHHOM MOATHCHY.

22. [Ipu oTkaze cyObekTa NEPCOHANBHBIX JAHHBIX JaTh CcoOTJlacue Ha o0paboTKy
NEPCOHATBHBIX JAHHBIX JIMIO, OTBETCTBEHHOE 3a cOOp (TMOMydYeHHE) MEepPCOHATIBHBIX aHHBIX,
Pa3bACHSAET TpaXKIaHWHY HOPUIAMYECKHE IOCJIEICTBUS OTKa3a MPEJOCTaBUTh HMX IEPCOHAJIbHBIE

JaHHBIE, O YEeM COCTaBISETCS 3asBICHHE IO (OpPME COIIaCHO TPHIOKECHUIO K MpUKazy
yupexaenus 09.01.2023 Ne -B.
23. B caydae eciam yuypekICHHE OKa3blBaeT TOCYJApCTBEHHBIC YCIYTH, TOJyYCHHE

KOTOPBIX SIBJISCTCS 00S3aTENbHBIM ISl TPaXXIaHUHA WM MPEIOCTABICHUE KOTOPBIX 0053aTEIbHO
JUISL YUPEXKIICHHUSI B COOTBETCTBUH C 3aKOHONAaTeIbcTBOM Poccuiickoit denepanmu, oTkas cyObekra
NEPCOHANBHBIX JAHHBIX JaTh COTJIACHE Ha OOpabOTKy NEpPCOHANBHBIX TaHHBIX HE SBISETCS
OCHOBaHHEM JUTSI HEOKa3aHHs YUPESIKICHUEM YKa3aHHBIX YCIYT.

24. B mo0oif MOMEHT coryiacue Ha 0O0palOOTKy IMEpCOHAIBHBIX JAHHBIX MOXET OBITH
0T03BaHO. Takke MOXET OBITh OTO3BaHO COTJACHE HA OCYIIECTBICHHE OTAEIBHBIX JEHCTBUIN
(omeparnuii) ¢ mepCcOHATBLHBIMU JTAHHBIMH.

O06paboTka 1 XpaHEHUE TIEPCOHATBHBIX JTAHHBIX
JUTSL OCYILIECTBIICHHSI LIeJield 00paOOTKU TIEPCOHANBHBIX TaHHBIX
B cooTBeTcTBUH IloIoKeHIEM

25.  IlepcoHanbHbIE JaHHBIE XPAHATCS B yUPEXKIECHUU B OyMaKHOM U 3JIEKTPOHHOM BH/IE.
26. K pmokymeHTam, colepiKalliM IepCOHalbHbIE JaHHbIE Ha OyMa)KHBIX HOCHUTEIISX,
OTHOCATCSL:

prI[OBBIe A0TroBOpa U JOTIOJHUTCIIbHBIC COTJIAICHUSA pa6OTHI/IKOB



JUYHBIC Jiea 00y4YaroImnxcs;
OpraHU3aIMOHHO-PACTIOPSIUTEIIbHAS IOKYMEHTAIIHS;
OOBSBIICHHUS;

27.  JluuHble nena oOydaroIIMXCs pacrojararTcs B aja(aBUTHOM IOpPSIKE, XpaHATCA B
OyMa)KHOM BHJIE€ B MAIlKax C OMUCHIO JJOKYMEHTOB, IPOHYMEPOBAHHbIE 110 CTPAHUIAM, XPaHITCS B
CII€uaJIbHO OTBCIACHHBIX MCTAJINIMYCCKHUX HIKa(l)aX, 066CHG‘II/IB3IOHII/IX 3al0UTy oT
HECAHKIIMOHMPOBAHHOTO JIOCTyIa (JMYHBIE Jena O0yd4aroluXcs paclojiaraloTcsi B IMOMEIEHUH
y4eOHOH YacTH, INYHbIC Jiefla pAOOTHUKOB HAXOMATCS B OT/ENE KaJpOB).

28.  JIuuHble Jlena perucTpUpyloTCs B JKypHaJle ydeTa JIMYHbBIX JeJl, KOTOPbIH BeleTcs B
AJIEKTPOHHOM BHUJI€ U HA OyMa)XHOM HOCHTEJNE.
29.  Ilocne yBoibHEHUS pabOTHMKA U3 COOTBETCTBYIOLIMX JIOKYMEHTOB (3asiBIIEHHUE

paboTHUKA, IPUKa3 O PAaCTOPKEHUM TPYJOBOTO JIOrOBOpa U Ap.) (POpMUpPYETCS apXUBHOE JEINO,
COCTaBJISICTCSA OKOHYATEIIbHASL OIUCH U NIEPEAACTCS B APXUB YUPEIKICHU Ha XPAHCHHUE.

30. Ilpu nNONTy4YEeHHWH TEPCOHAIBHBIX TaHHBIX PAOOTHHKOM OIEpaTopa, KOTOPHIA B
COOTBETCTBUH C JOJDKHOCTHBIMH OOSI3aHHOCTSIMH IOJIydaeT MEPCOHAJbHBIE JAHHBIE OT CyOBEKTa
NEPCOHAIBHBIX JaHHBIX B 0O0S3aTEJILHOM MOPSAKE MPOBOJUTCS MPOBEPKA JOCTOBEPHOCTH
[IEPCOHAJIBHBIX  JaHHBIX. BBOJA NEPCOHANBHBIX JaHHBIX, IIOJYYEHHBIX OIIEpaTOpOM, B
WHPOPMALIMOHHYIO  CHCTEMY  OCYIIECTBIACTCS  paOOTHHKAMH, HWMCIOIIUMH  JIOCTYyl K
COOTBETCTBYIOIIUM TEPCOHANBHBIM JaHHbIM. PaOOTHUKH, OCYLIECTBIAIOIINE BBOJ WH(pOpMAaINH,
HECYT OTBETCTBEHHOCTb 32 JIOCTOBEPHOCTD U MOJIHOTY BBEACHHON HHPOPMAIIIH.

31. He nomyckaercs ¢(ukcauuss Ha OJHOM MaTepUAIbLHOM HOCHUTENE MEPCOHATIBHBIX
JAHHBIX, LI€J1 00pabOTKH KOTOPHIX 3aBEI0MO HECOBMECTHMBI.
32.  3ampemaercs CKaHUpOBaHHME OYMaXHBIX BEpCHM JOKYMEHTOB, B Cily4yae €cCiu

CO3aaHUC DJICKTPOHHBIX O6p330B AOKYMCHTOB MW XPAaHCHUC OTHUX O6pa30B Ha DJSJICKTPOHHBIX
HOCHTCJIIAX HE Tpe6yeTC$[ 3aKOHOJATEILCTBOM Poccuiickoit (Dezlepauml.

33.  3ampemaercs pacriedaTbiBaHHE Ha OyMa)kKHBIE HOCHUTENH TEPCOHAIBHBIX TAaHHBIX U3
MH(POPMALIMOHHBIX CUCTEM, €CJIM 3TO HE COOTBETCTBYET LIeIsIM 00paObOTKHU MEPCOHAIBHBIX TaHHBIX.
34.  JlokyMeHTbI, HaxoJsuecs: B paboTe, MOTYT HaXOJUThCSl Ha pabOUnX CTOJIaX WUJIH B

CHelMaNbHbIX MamnKaxX TOJbKO B TeueHHe pabouero aHsA. Ilo oxoHwaHum pabGouero IHs JaHHBIE
JIOKYMEHTBI JIOJKHBI yOUpaThCsl B 3alMPAIOLIUECS METAJUIMYECKUE MIKA(BI.

35.  Ilpu pabote ¢ mporpaMMHBIMH CpeACTBaMHU MH(POPMALIMOHHOM CUCTEMBI OlepaTopa,
peanu3yromeil QyHKIMKA MPOCMOTPAa W PENAKTUPOBAHMS IEPCOHAIBHBIX JAaHHBIX, 3alperiaeTcs
JEMOHCTpalMsl 3KpaHHBIX (OpPM, COAEpXKAIMX TaKue JaHHble, JHIaM, HE HUMEIOIUM
COOTBETCTBYIOLIETO JOITyCKa.

36. JloKyMeHTBI, coAep)Kallue IEePCOHAIBHBIE JaHHBIC, XPaHATCS TAKXKE B BUIE
AJIEKTPOHHBIX 00pa30B (CKAHUPOBAHHBIX KOTIHI) HA MAaTEPUATBHBIX HOCUTEIISX.
37. IlepeyeHb MeECT XpaHEHUS MATEPUAIBHBIX HOCUTENIEW IEPCOHAIBHBIX JaHHBIX

ompeiesieH IPUIoKeHHEM 6 K mpukazy yupexaeHus ot 09.01.2023 Ne  -B.
I/IH(i)OpMaIII/IOHHI)IG CUCTCMBI IIEPCOHAIBHBIX JaHHBIX

38. Omnepatop B CBOEH JAEATEIHHOCTH WCIIOJNB3YET CIEeAyIomue HHPOPMaIUOHHBIC
CHUCTEMBl TE€PCOHAJBHBIX JIAHHBIX (COMIACHO KJAcCH(MKALMK, YCTAaHOBICHHOW IyHKTOM 5
TpeboBaHMii K 3allMTe NEPCOHATBHBIX JAHHBIX IPU UX 00paboTKe B MH(OPMALIMOHHBIX CHCTEMAX
NEpCOHANBbHBIX  JIaHHBIX, YTBEPXAEHHBIX mocTaHoBieHueM [IpaBurensbctBa  Poccuiickoit
®eneparun ot 1 HOsIOpst 2012 1. Ne 1119):

UHQOPMALIMOHHBIE CHCTEMBI, 00pabaThIBAIONINE MEPCOHAJbHBIE JaHHbIE CyOBEKTOB
NEPCOHANBHBIX JaHHBIX, HE ABISIOLUIMXCSA COTPYIHUKAMH OIEPaTOpa;

UH(POPMALIMOHHBIE CUCTEMBI, 00pabaThIBatoIIne ONOMETPUUYECKUE TEPCOHATIbHBIE TaHHbIE.
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39. IlepeyeHp wWH(GOPMAIMOHHBIX CHUCTEM IE€PCOHAIBHBIX JAHHBIX YTBEPKIACTCS
NPUKA30M YUPESKIACHUS.
40.  VYupexxaeHWe OCYHIECTBISIET IPOBEPKY H  KIACCUPHUKAIMIO HH(POPMAIMOHHBIX

CHCTEM NEePCOHANBHBIX TaHHBIX, B X0/1€ KOTOPOM ONpeaesoTCs:

COCTaB M CTPYKTYpa OOBEKTOB 3aIHTHI,

KOH(UTrypauus u CTpyKTypa HH(GOPMAIIMOHHONW CUCTEMBI IEPCOHATIBHBIX JAHHBIX;

UH(POPMALIUS O Pa3TPAHUICHUH TIPaB IOCTYNa K 00padaThIBAEMBIM ITEPCOHAIBHBIM JAHHBIM;

peKuM 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

BBISIBJICHHBIE YIPO3bl 0€30M1aCHOCTU NEPCOHANIBHBIX JaHHbIX;

nepevyeHb MEPONPHUATUI 00eCTIEUMBAIOIINX 3AIUTY IEPCOHATBHBIX JaHHBIX;

NepevyeHb MPHUMEHSEMBIX CpPEICTB 3allUThl MH(POPMAIMH, OKCIUTyaTal[HOHHOH U
TEXHUYECKOH TOKYMEHTALUU K HUM.

41.  VYkazaHHasg TIpoBepKa  OCYILECTBJISETCS NpU  BBOJAE B  OIKCIUIyaTalUIO
MH(POPMALIMOHHOM CHUCTEMBI IEPCOHAIBHBIX JaHHBIX, BIIOCJIEACTBUU — HE PEKE OJHOrO pas3a B TPH
roja, €ciay MHOM CPOK HE YCTaHABIMBAETCS MPOU3BOAMTENEM HH(DOPMALMOHHOW CHUCTEMBI WU
HOPMAaTHBHBIM IIPABOBBIM aKTOM.

YHUUTOKEHUE NIEPCOHATBHBIX JaHHBIX NPU JOCTHKECHUU LIETIeH
00pabOTKH EPCOHATBHBIX JAHHBIX, TPEIyCMOTPCHHBIX
Ilonoxxennem

42.  bymaxHble M 3JIEKTPOHHBIE JOKYMEHTBI, COAEp)KallMe IEepPCOHAJIbHbIE JaHHbIE,
YHUUTOXKAIOTCSI B CIAEAYIOLIUX CIyYasix:

a) MO JIOCTHKEHUIO 11eTH 00pab0TKH NMEPCOHATIBHBIX JAHHBIX;

0) N0 OKOHYAHUU CPOKOB XpaHEHMsI, yCTAHOBJIEHHbBIX NpuKa3oM DenepalbHOTO apXUBHOIO
arentctBa oT 20 gexalps 2019 r. Ne 236 «O06 yrBepxkaeHuu [lepedHsi THIOBBIX yNpaBIEHYECKUX
ApXUBHBIX JIOKYMEHTOB, OOpa3yIOLIMXCsl B MPOLECCE AESITEIbHOCTH TOCYJapCTBEHHBIX OPraHoB,
OpPraHOB MECTHOI'O CAMOYIIPABJICHHSI ¥ OPTaHU3AIMH, C YKa3aHUEM CPOKOB XPaHEHUS.

43. B cnyuyae oruucieHuss U3 y4pexkIEHHUs JIMIl, OOYyYaBIIMXCS MO 0Opa30BaTEIbHBIM
IporpaMMaM CpEIHEro CIEeHUalbHOr0 00pa30BaHUs, KONMM JOKYMEHTOB, MPEIbSBISIEMBIX IPH
npueMe Jinia Ha o0y4eHne, YHUUTOXKAI0TCsl, OCTaIbHbIE TOKYMEHTHI, COCTABIISIOLIUE JTUUYHOE JIEJI0
peOeHKa, TMepelalTcsl B apXWB YUPEXKACHUS WIM BBIJAIOTCS  POJOUTENSIM  (3aKOHHBIM
MIPEJICTAaBUTEIISIM ) HECOBEPIIIEHHOJIETHETO 00y4aroIerocs.

44. B cayuyae oTkaza B ImpHeMe Ha paloOTy INpeAOCTaBICHHbIE Ha coOecel0BaHUU
KaHJIUAATOM JTOKYMEHTbl YHUUYTOXKAIOTCS.
45.  IlepcoHanbpHble IaHHBIE, COJAEp)KAIIMECs B MpHKa3ax IO JMYHOMY COCTaBy (O

npueme, o mepeBojie, 00 yBOJIBHEHHUH, O Haa0aBKax), MOJJICKAT XPAaHEHUIO B KaJIpoOBOW ciyx0e B
TEYCHHE IBYX JIET C MOCIEAyIoImKUM (HOPMUPOBAHMEM U Tepefauei yKa3aHHBIX TOKYMEHTOB B
apXUB YUPEKICHHUS ISl XPAHEHUS B YCTAHOBJIEHHOM 3aKOHO1aTelIbcTBOM Poccuiickon denepanuu
MOPSIZIKE.

46.  IlepcoHanpHBIC IaHHBIC, COJAEPXKAIIMECS B KaJPOBBIX JOKYMEHTaX pPaOOTHUKOB
YUpEeXKIEHHUsS, XpaHATCS B KagpoBOM chmyk0e B TeueHHUE JeCITH JIeT C MOCIEIyIOIINM
dbopMupOBaHHEM M NEepefadyeil yKa3aHHBIX JOKYMEHTOB B apXUB YUPEKICHHs Ui XpaHEHHs B
ycTaHoBiIeHHOM Poccuiickon denepanneit nopsake.

47.  IlepcoHaibHbIE JaHHbBIE, COEPIKALUECS B IPUKAa3aX O MOOLIPEHUAX, MaTepUaTbHON
MOMOIIM PAaOOTHUKOB yUPEKIEHUS, MOJIEKAT XPAHEHUIO B T€UEHHUE JBYX JIET B KaJpOBOil ciryx0e
¢ nmocueayomuM (OpMHUPOBAHUEM U Nepeiayeii yKa3aHHBIX JOKYMEHTOB B apXUB YUPEXKJIECHUS I
XpaHEeHUs B yCTaHOBJIEHHOM Pocculickon ®denepanuei nopsike.

48.  IlepcoHaibHbIE JaHHBIE, COAEPKAILMECS B IPUKA3aX O MPEJOCTABICHUH OTIYCKOB, O
KPaTKOCPOYHBIX BHYTPUPOCCUHMCKHX U 3apyOeXHBIX KOMAaHIUPOBKAX, O JIUCHUIUIMHAPHBIX
B3BICKAHUAX PA0OTHUKOB YUPEKICHUS, MOAJIEKAT XPAaHEHUIO B KaJpOBOM CiIyk0e B TeUEHHUE ISATH
JIET C MOCIAEAYIOMINM YHUUTOKEHUEM.
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49.  Ilpu yBOJBHEHUM NEPCOHAIbHBIC HaHHBIE PAOOTHHKA YIAIAIOTCSA ¢ O(UIIHAIBEHOTO
cailiTa yupexxJaeHUs B HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu «VHTepHET» B TeueHue
necsaTh pabounx aHeil. CoxpaHsIOTCA Ha cailiTe MepcoHalbHbIE JaHHBIE YBOJIEHHOTO paOOTHUKA,
pa3MelIeHHbIE B HOBOCTHBIX CIOXKETax, a Takke ¢ HH(opManmen 0 TOCTHKEHUSIX 00yJaroInxcsl.

50.  Cpoxku 00pabOTKH M XpaHEHUS MEPCOHATBHBIX JAHHBIX, MPEIOCTABISIEMBIX B CBSI3H C
MOJy4YeHUEM TOCYJApCTBEHHBIX YCIYT, ONPEENSIFOTCS HOPMATHBHBIMH TPAaBOBBIMU aKTaMH,
perIaMeHTUPYIOIIIMHE ITOPSIIOK UX cOopa M 00pabOTKH.

51.  TlepcoHanbpHble NaHHBIC TpaXKIAaH, OOPATUBIIMXCSA B YUPEKACHHE JTUYHO, a TAKKe
HANPABHUBIINX WHIMBHUIYyAIbHBIC WM KOJUICKTHBHBIC MMUChMEHHBIC OOpaIICHHUS WM OOpaIICHUS B
dbopMe ANEKTPOHHOTO JOKYMEHTA, XPAHATCS B TEUCHUE TISITH JIET.

52. Cpok XpaHEHHs TIEPCOHAJIbHBIX JaHHBIX, BHECEHHBIX B aBTOMATH3WPOBAHHBIC
MH(GOPMAIIMOHHBIE CHCTEMBI, TOJIKEH COOTBETCTBOBATH CPOKY XPaHEHUS OyMa>KHBIX OPUTHHAJIOB.

53. ByMmaxkxHble HOCHUTENM TEPCOHAIBHBIX JAHHBIX YHHUYTOXKAIOTCS IOCPEICTBOM
W3MeNbUCHHs B OyMaropesaTelibHON (0yMaroyHHUTOKUTEIIBHOW) MaluHe (Ipeaepax).

54.  IlepconaibHble  JaHHBIC, COJEpKAIIMECS HAa  DJICKTPOHHBIX  HOCUTENSX,
YHUUTOXKAIOTCS OJHUM U3 CIEAYIOUINX CIOCOO0B:

THIATEIHFHOE BhIMAPBIBaHUE (C MMPOBEPKOI THIATEILHOCTH BHIMAPBIBAHUS) — JIJIsI COXPAHEHUSI
BO3MOXXHOCTH O0OpaOOTKM WHBIX JaHHBIX, 3aQUKCHUPOBAHHBIX Ha MaTEpUaTbHOM HOCHTEIE,
COJIEpIKaBIlIEM MTEPCOHAIIbHBIC JaHHBIC,

¢u3nueckoe yHMUYTOKEHHE dYacTel HocuTened wuHpopmanuu (BHYTPEHHUX MIHCKOB U
MHUKpOCXEM) —Ha jKeCTKOM MarHutHoM aucke (HDD);

YHUUTOKEHHE MOJYyJed W MHUKpocxeM aoiroBpemeHHod mamsatu — g USB- u Flash-
HOCHTEIIEH;

MEXaHUYECKOEe HapyIICHHE IIEJIOCTHOCTH HOCHUTENs, HE TIO3BOJSIONIEIO TMPOU3BECTH
CUUTHIBAaHUE WJIM BOCCTAHOBJICHNE MTEPCOHANBHBIX NaHHBIX, — it CD (DVD)-auckos;

CTHUpaHHE C MOMOIIbI0 CEPTUPHUIMPOBAHHBIX CPEACTB YHUUYTOXKEHHUS MHPOPMAIUU — IS
3anuceil B 0a3ax MaHHBIX U OTACIbHBIX JOKYMEHTOB Ha MAIIMHHOM HOCHUTEJIE.

55. OO0 yHMYTOX€HUU OyMaKHBIX U DJIIEKTPOHHBIX HOCHUTENEH MEepCOHAIBHBIX AAHHBIX
COCTaBJISI€TCS aKT.

JlocTyn K mepCOHAIIbHBIM JaHHBIM

56.  llepcoHanbHbIE JaHHBIE, KOTOPBIE 00padaTHIBAIOTCS B MH(POPMAITMOHHBIX CUCTEMAX,
noJuieXxar 3alluTe OT HECaHKIMOHMPOBAHHOIO JOCTyna M KomupoBaHus. be3omacHoCTb
NEPCOHANBHBIX JaHHBIX TPU MX 00paboTke B WH(GOPMAIMOHHBIX CHUCTEMax O0eCrednBaeTCs ¢
MIOMOILBIO CHUCTEMBI 3alllUThl NEPCOHANbHBIX AAHHBIX, BKJIIOYAIONIEH OpPraHMW3allMOHHBIE MEpPbI U
Cpe/CTBA 3alIUThl UHPOPMAIIUH.

57. K opranuzaiioHHbIM MepaM OTHOCSITCSL:

NPUHSATHE JIOKAIGHBIX HOPMATHUBHBIX AaKTOB B OOJACTH 3aIIUTHI MEPCOHAJBHBIX NAaHHBIX,
03HAKOMJICHHE C YKa3aHHBIMU JIOKYMEHTaMU PAaOOTHUKOB YUPEIKICHHUS;

XpaHEHHE MaTepUANBbHBIX HOCHUTENICH MEPCOHATIBHBIX NAHHBIX B Ce]ax, MEeTaNTHIeCKUX
3anupaeMsbIx mKkagax;

BBEJICHUE TIPOIYCKHOW CHCTEMBI B TIOMEIICHHs, TJE€ XpaHATCS W 00padaThIBarOTCS
NEepCOHAJbHbIE JaHHBIC,

JIOTIONIHUTENbHOE  TpodecCuoHaIbHOE  oOpa3oBaHME  pPaOOTHUKOB  YUPEXKACHHUS,
OTBETCTBEHHBIX 32 00pabOTKy MEPCOHATIBHBIX JAHHBIX;

OCYILIECTBIICHUE MEPUOJUYECKOTO ayauTa WIM BHYTPEHHEro KOHTPOJS 00paboTKH
NEPCOHANBHBIX JaHHBIX HA COOTBETCTBUE NPUHATHIM B YUPEKICHUU MepaM, JIOKAJIbHBIM
HOPMATHUBHBIM aKTaM;

paccie0BaHUe UHIMCHTOB, CBSI3aHHBIX C HAapyIIEHUEM MpaBuil 00pabOTKH MEePCOHATBHBIX
JTAHHBIX;

OpraHu3aIys MpoLeaypbl YHUUTOXKEHNUS HHPOPMALIUHU C IEPCOHATIBHBIMH JaHHBIMH.
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CpencTBa 3auTsl HHGOpPMaLUK:

IPUMEHEHNE CUCTEM BMJICOHAOIIOACHMS, OXPAaHHOW CUTHAJIW3allMU, YCWICHHE ABEped u
3aMKOB ITIOMEILEHNUN YUPEKICHMS;

nporpaMMHasi U MPOrpaMMHO-TEXHUYECKAsl 3allMTa OT HECAHKI[MOHHPOBAHHOIO JOCTYyNa K
NIEPCOHAJIBHBIM JIaHHBIM;

opranuzanysi 0€30MacHOTO JOCTyna B HH(GOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHYIO CETh
«/HTEpHET», UCTIONB30BAHUE CPEACTB MEKCETEBOTO SKPAHUPOBAHUS;

IPUMEHEHUE CUCTEM IIM(POBAHUS NPHU NEpeade MEePCOHANbHBIX JTaHHBIX, UCIOIb30BaHHUE
CpeICTB Kpunrorpaduyeckoi 3aluTbl HHGOpMaLUU NP Nepeaade 3aluiaeMoil HHpopMaLuu mno
KaHaJaM CBSI3H;

3alUTa OT BPEJOHOCHOTO NMPOrPaMMHOI0 00€CTIeYeHNUs, BAPYCOB, TPOSHOB.

58. Jloctyn paOOTHUKOB YUpEXICHHS K 3JIEKTPOHHBIM 0a3zaM [aHHBIX, COAEPKaIUM
NEPCOHAJbHBIE JaHHbIE, 00ECIIEUNBACTCS TAPOJIEM.
59.  Jlomyck yHOJIHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ K MEPCOHAJbHBIM JIaHHBIM B

MHPOPMALMOHHBIX CHCTEMaX MEPCOHAJBHBIX JaHHBIX YUYPEXKIEHHUS pa3pemaeTcs Mocie
00513aTeJILHOTO MPOX0XKICHHS MTPOLEyphl HACHTUDHUKALIMY U Ay TeHTU(UKALIUH.

60.  YTOJIHOMOYEHHBIE JOJDKHOCTHBIE JIMIIA JOMYCKAIOTCS K MH(OpMAIMH, COAEpKaIIen
NepCOHAJbHbIE JJaHHBIC, B COOTBETCTBUU C 3aHUMAEMOM JTOJDKHOCTBIO U B 00beMe, He0OX0AUMOM
JUTSL BBITIOJTHEHUS] IMU JOJDKHOCTHBIX OOSI3aHHOCTEH B COOTBETCTBUM C MPHIIOKEHUEM K TIPUKa3y
yupexzaenus 09.01.2023 Ne. -B wiM JOIKHOCTHBIM PETJIAMEHTOM.

61. B nmemsax obecrieueHHs 3alIUThl NEPCOHANBHBIX JTAHHBIX CYOBEKTHI MEPCOHAIBHBIX
JTAaHHBIX BIpaBe:

a) OCYIIECTBIATH CBOOOMHBIA OECIUTATHBIA JOCTYH K CBOMM NEPCOHAIBHBIM JaHHBIM,
BKJIIOYas MPaBO IOJy4yaTh KOMHMM JIIOOOW 3amuCH, 3a UCKIIOYEHUEM CIIy4aeB, MPeIyCMOTPEHHBIX
®enepanbHbIM 3aKOHOM «O MEPCOHANBHBIX JAHHBIXY;

0) TpeOoBaTh BHECEHHS HEOOXOAMMBIX HM3MEHEHHH, YHUYTOXEHHUS WU OIOKUPOBAHUS
NEPCOHANBHBIX JIAaHHBIX, KOTOPBIE SBISIOTCS HETOJHBIMH, YCTApEBIIUMH, HEIOCTOBEPHBIMH,
HE3aKOHHO T0JIy4Y€HHBIMHU UJIH HE SIBJISIOTCS HEOOXOIUMBIMU JUIS 3asIBIEHHOM 11e7I1 00paboTKH;

B) 00’kajioBaTh B MOPSIKE, YCTAHOBICHHOM 3aKOHOIATENLCTBOM Poccmiickoii Denepanum,
neiictBus (0e3neiicTBrE) YIOITHOMOYEHHBIX TOJKHOCTHBIX JIULL.

Hepeﬂaqa INEPCOHAJIBHBIX TAHHBIX

62. 3amperiaercs mepefada dJIEKTPOHHBIX KOMUM 0a3  JaHHBIX, COJEpIKAIIUX
MEPCOHAIBHBIC JIJaHHBIC, JIIOOBIM CTOPOHHHMM OpraHHW3aIUsM, 3a HWCKIIOYEHUEM CIydacs,
MIPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoint denepanuu.

63.  3ampemaercst rnepefavya MEPCOHANBHBIX JAHHBIX C TEPCOHAIBHBIX KOMITBIOTEPOB
(TMIaHIIETOB, MHBIX AJEKTPOHHBIX YCTPONCTB M MaTepHAlbHBIX HOCHUTENEH) omepaTopa Ha JUYHBIE
AJIEKTPOHHBIE YCTPONCTBA PAOOTHUKOB YUPEIKICHHUS.

64.  3ampemaercs BBIHOCUTb W3 YUYPEXKJAEHUS HOCHUTENM IEPCOHAIBHBIX TaHHBIX 0e3
COTJIACOBAHUS C TUPEKTOPOM YUPEKACHUS / 3aBEIYIOIIUM YUPEKICHHEM.
65.  VYupexaeHue He BIpaBe cOOOLIaTh MEpPCOHAbHBbIE TaHHbIE TpeThell CTOpoHe 0e3

MUCHMEHHOTO COTJIACHUS CyOBEKTa MEePCOHANBHBIX TAaHHBIX, 32 HCKIIOYCHUEM CIIEAYIOMINX CIyJYaeB:
IpeayCMOTPEHHBIX cTaThsiMu 6, 10 denepanbHOro 3akoHa «O MEpCOHANBHBIX TaHHBIXY;
npyd  pa3MelleHHH Ha O(QHIHMATBHOM CaidTe yupexaeHus B  HH(OPMAIOHHO-

TENIEKOMMYHUKallMOHHOW cetn  «MHTepHeT» wuHopManmmu B o0beMe, MPEAyCMOTPEHHOM

[TocranoBnennem IlpaBurensctBa Poccuiickoit ®@enepanum ot 20 okTsaops 2021 r. Ne 1802 «O6

yTBepkaeHnH [IpaBui pasMemieHus Ha OQUIMAIBHOM caiiTe 00pa30BaTENIbHOM OpraHM3allid B

MH(POPMALMOHHO-TEIIEKOMMYHUKAITMOHHONW cetn «MHTepHeT» W OOHOBIEHUS HHPOpPMAUU 00



11

00pa3oBaTesIbHOI OpraHU3aluy, a TaKXKe O MPU3HAHUU YTPATHUBIIUMHU CHUIYy HEKOTOPBIX aKTOB U
OTZEIBHBIX ITOJI0KEHUI HEKOTOPBIX akToB [IpaBurenscTBa Poccuiickoit denepanun»;

IpU OCYLIECTBJIEHUU WHIUBUIYaJIbHOTO (HMEPCOHU(PHUIMPOBAHHOTO) Yy4yeTa, CBA3aHHOIO C
yIu1aToil HanmoroB M cOopoB B PoHJ conmanbHOro crpaxoBanus, [leHcuonnslii Goua Poccuiickoit
Oenepanun, OenepaabHy0 HATOTOBYIO CITYKOY;

B paMKax OyXrajJTepcKoro ¥ HaJOroBOro yueTa yBOJEHHbBIX PaOOTHHUKOB;

Ipy TOJydYeHUH HH()OPMAIMK O COCTOSHHH 3J0pOBBS PaOOTHWKA, MPEISATCTBYIOIIETO
JlalbHEeHIIeMy BBIITOJHEHUIO TPYAOBOM (QyHKIIMM paOOTHHUKA,;

B LEJISIX IPEIYNPEXIACHUS YTPO3bl )KU3HHU U 310POBbIO paOOTHHUKA;

10 TPeOOBAaHUIO MPABOOXPAHUTEIIBHBIX OPTraHOB;

B CY/JIbI;

aZiBOKaTaM;

CyJ1IeOHBIM IPUCTABAM-UCIIOTHUTEIISAM;

1o TpeboBaHUIO NMPO(CcOr30B — HHPOPMAIHUIO 110 COLMATBHO-TPYI0BBIM BOIIPOCAM;

IIPU 3aCE€JaHUU OPTaHOB YUPEKICHMUS;

OIlepaTopy CBSI3U, OKa3bIBAIOLIEMY TEIEMATHYECKUE YCIYyTU CBA3H, — B OTHOLIECHUU
pabOTHHKOB, HCITONB3YIOIINX MOJIB30BATEIHCKOE (OKOHEYHOE) 000pyI0BaHHE OTIEpaTopa CBSI3H;

[0 3ampocaM CpPeICTB MaccoBOMl HMH(pOpMalMM, KOrAa HEoO0XOAMMO Ui  3allUThI
0OLIECTBEHHBIX UHTEPECOB;

IOpU TOJy4eHUH HHPOPMALUM O COCTOSHUM 3[0POBbS OOYYAroOIIErocss € ILEJIbl €ro
nepeBo/ia Ha OOYYCHHE Ha JIOMY;

B BOCHHBIE KOMHCCAPUATHI;

IpY HarpaBJIeHUH PaOOTHUKA B CITy)KEOHYIO KOMaHAUPOBKY;

IpU HampaBJIeHUU OOydaloUlerocs Ha MEpONpPHUATHS, IPEAyCMOTPEHHbIE 00pa30BaTEIbHOM
IIPOrpamMMoi;

IPU OCYIIECTBICHUHU TOCYJapCTBEHHBIX (MYHUIUNAIBHBIX) (PYHKIUI TOCYapCTBEHHBIMU U
(M) MyHUIIUNIAIBHBIMU OpraHaMu;

B UHBIX CIIy4dasx, IPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

66. Ilepemaya mepCcOHAIBHBIX JAHHBIX 3ampenieHa 0e3 coriacus CcyObekTa B
KOMMEPUECKHX IIeJISAX, B LIETISAX MOIYYSHUS IPUHOCAIICH T0XO0A NeSTEIbHOCTH.
67. llepenaua mnepcOHaJbHBIX JaHHBIX pPaOOTHUKOB B IHpeleNax y4peKJICHUs

OCYHICCTBIACTCA B COOTBECTCTBHUU C HACTOAIINUM [Tonoxxenuem.

OTBETCTBEHHOCTH 3a HapyluIeHue HOpM B obnactu
MNEPCOHAIBHBIX JAHHBIX

68. 3a HapymeHue HOpPM B 00JacTH MEPCOHANbHBIX JIaHHBIX (pasriaiieHue
NEPCOHANBHBIX JAHHBIX pAOOTHUKOB M OOydYaloIUXCS YYPEXKICHHsS, TO €CTh Ieperaya
MIOCTOPOHHUM JIMLIaM, HE UMEIOIIUM K HUM JOCTYMa; MyOJIUYHOE PACKpPHITUE; yTpaTa J0KyMEHTOB U
UHBIX HOCHUTENeH, colepkKalluxX MepcoHalbHbIE JaHHbIC; UHbIE HapylIeHHs 00sf3aHHOCTEH Mo uX
3amure, o0pabOTKe M XPAaHEHHIO, YCTAHOBJIEHHBIM HacTosAmuM [lonoxkeHueM, a TakKe WHBIMHU
JIOKaJIbHBIMU HOPMATHBHBIMU aKTaMHU YUPEXKJICHHS) YUPEXKJIECHHE B Mpesienax CBOeH KOMIETCHIINN
IMPUBJICKACT pa6OTHI/IKa K I[PICIII/IHJ'II/IHapHOI\/'I OTBCTCTBCHHOCTU BIUIOTH OO0 YBOJIBHCHHA 110
OCHOBAHMIO, MPEAYCMOTPEHHOMY IMOJAMYHKTOM «B» IMyHKTa 6 yacTu nepBoil ctatbu 81 TpynoBoro
konekca Poccuniickoit denepanun.

69. B ciaywyae npuumHeHus yiepOa YUYpexAEHUI0 PAaOOTHUK, MMEIOLUN J0CTyn K
NEpCOHAJIbHBIM OAaHHBIM U COBCpIHI/IBIHI/Iﬁ YKaBaHHLIﬁ HHCHHHHHHapHLIﬁ IMMPOCTYIIOK, HECET
HOJIHYIO MaTepUaIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C ITyHKTOM 7 4acCTH NEpBOM ctaThu 243
Tpynosoro xonekca Poccniickoit denepanun.

70.  PaboOTHMK, COBEpUIMBIIMI NpaBOHApYyLIEHHE B OOJACTH NEPCOHAIbHBIX JIAHHBIX,
MOJKET OBITH TAKXKeE IMOABCPTHYT aZ[MPIHI/ICTpaTHBHOfI NN YFOHOBHOfI OTBE€TCTBCHHOCTH.



